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Keyboard Shortcuts for Increased Productivity in Windows

Keyboard shortcuts are an essential tool for increasing productivity and efficiency in any operating
system, including Windows. By mastering these shortcuts, users can navigate through various
applications and perform tasks quickly and effortlessly. In this article, we will explore the most useful
keyboard shortcuts in the Windows environment, allowing users to optimize their workflow and
accomplish tasks more efficiently.

Examples:

1. Copy, Cut, and Paste:

Ctrl + C: Copy selected item(s) to the clipboard.
Ctrl + X: Cut selected item(s) and move them to the clipboard.
Ctrl + V: Paste the contents of the clipboard.

2. Undo and Redo:

Ctrl + Z: Undo the last action.
Ctrl + Y: Redo the last action.

3. Switching Between Applications:

Alt + Tab: Switch between open applications.
Alt + Shift + Tab: Switch between open applications in reverse order.

4. Taskbar Shortcuts:

Win + [Number]: Open the application pinned to the taskbar in the corresponding
position.
Win + T: Cycle through applications on the taskbar using Aero Flip 3D.

5. File Explorer Navigation:

Win + E: Open File Explorer.
Alt + D: Select the address bar in File Explorer.

6. System Shortcuts:
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Win + L: Lock the computer.
Win + D: Show/hide the desktop.
Win + R: Open the Run dialog box.

7. Command Prompt Shortcuts:

Ctrl + C: Terminate the currently running command.
Ctrl + V: Paste text into the command prompt.
Ctrl + A: Select all text in the command prompt.
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